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See Tomorrow Grow 


ELECTRICAL SAFETY POLICY

Introduction

The Management of Health and Safety at Work (MHSW) Regulations 1999 require employers to undertake ‘suitable and sufficient’ risk assessments to identify significant risks to health and safety and enable measures to be taken to remove or reduce the risks. Risk assessments on electrical safety must take account of provisions of The Electricity at Work Regulations 1989, which cover all electrical systems, including electrical apparatus as well as the mains supply.

Objectives and targets

We recognise the wide range of electrical equipment that is now used in our school. Work with electrical apparatus is a common part of many lessons and extended school activities. While accidents involving electricity are fortunately rare, this policy is intended to ensure care is always taken to safeguard the safety of those working with or around electrical appliances.

Action plan

At Pippins school we ensure that all persons undertaking the maintenance or repair of electrical apparatus are competent. Competent individuals will have been trained on:

· The hazards of electrical installations and equipment.

· Assessing the risk of use of electrical installations and equipment.

· Reducing the risk of using electrical equipment.

We do not engage anyone on any work activity where technical knowledge or experience is necessary to prevent danger or possibly injury, unless s/he possesses such knowledge or experience or is under such degree of supervision as may be appropriate having regard to the nature of the work. In our school: 

· Teachers are never required to undertake any electrical maintenance or repair work.

· Without exception, such work will always be allocated to an individual with appropriate training and expertise.

· Thus straightforward maintenance and repairs, eg plug-fitting, will be carried out by a contractor or qualified member of our premises staff.

Any day-to-day testing of electrical apparatus will be the responsibility of school science technicians or other support staff who have received the necessary training for this task. Only individuals who have the necessary professional skills will carry out more complex work on testing and maintenance.

However, teaching and support staff are expected to undertake a primary and routine inspection of electrical equipment prior to use by them or by students. This is to establish that the equipment at least looks to be in good working order. Visual checks include:

· Is there any obvious damage to the plug?

· Are there any loose or bare wires?

· Do any parts of the equipment appear to be missing?

· Is the equipment becoming hot when it is running?

· Is it becoming particularly noisy?

· Is there a smell of burning?

Where the answer to any of the above questions is ‘yes’, the member of staff will report the problem and not use the equipment until it has been properly examined and repaired.

Electrical supply

Batteries rather than mains electricity are used in science, where appropriate. Mains electricity is, however, needed for some science lessons, as well as for general purposes in school. We therefore ensure that the supply of electricity is safe and that pupils are protected in all locations on site.

It is school policy to ensure that all staff and pupils are properly educated in the principles of electrical safety. In our school, electrical systems are as similar as possible to systems that pupils will encounter at home and elsewhere. In science laboratories, craft rooms and similar areas, residual current circuit breakers (sometimes known as ‘residual current devices’ (RCDs)) are always used to provide additional protection. Such devices are commonly used in homes and elsewhere. Particular care is taken to ensure that mains electrical circuits and installations are only ever modified by trained personnel and not by untrained staff or pupils. Any modified or ‘home made’ equipment will be inspected and tested for electrical safety by a competent person before use. Regular testing will then be provided.

Portable appliance testing (PAT)

All earthed portable equipment such as drills, saws, irons, hand lamps etc are subject to a detailed inspection and test, at a frequency dependent upon the use of the equipment and determined by one of our competent technical staff. Items which are rarely unplugged, eg refrigerators, are inspected and tested annually. Those which are unplugged regularly, eg low voltage units in science laboratories, are checked at least annually, or even termly, depending on the frequency of use.

We comply with the HSE recommendation that all portable electrical apparatus should be visually inspected once each term but more frequently if the nature of its use or environment suggests this.

The equipment itself is marked with some form of identification which includes the date of the most recent test. We follow the HSE advice that fixed electrical installations (including the mains system, sockets, lights and heaters) which have been installed in accordance with the Institution of Electrical Engineers’ (IEE) regulations should be safe for general purposes, provided they have been adequately maintained. We ensure that fixed electrical installations are inspected by a competent person at least every five years as recommended in The Institution of Engineering and Technology Guidance Note 3. 

All electrical apparatus must be used in accordance with manufacturers’ guidelines. Staff members are required to ensure that equipment is always visually checked before use. In particular, attention should be paid to the condition of power cables and of their terminations, because these may become damaged, wrenched and jerked, which may loosen their connections. Similarly cleaners are expected to clean the electrical equipment that they use after cleaning and those using power tools are expected to do the same to prevent the possibility of a fire hazard developing. We ensure that when new or replacement electrical equipment is purchased, consideration is given to equipment such as soldering irons and hand lamps operating at voltages of 50V AC or less.

Working with live electricity

All staff are fully trained in the use of any electrical equipment they will be operating. Before working with any electrical equipment which could give sizeable shocks and/or serious burns, pupils must be given clear guidance by teachers or technicians and must be closely supervised.

Accidents involving electricity

Although every possible precaution is taken to avoid accidents, we recognize that the passage of electric current through the body may cause muscular contractions, respiratory failure, fibrillation of the heart, cardiac arrest or injury from internal burns. We ensure therefore, that our first aiders have received training in dealing with an injury involving electricity and receive refresher training every two years. 

All accidents, and near misses, involving electricity are taken seriously and are recorded in the school’s accident book and reported to the LA/headteacher on health and safety incident report forms (see the appendix). Injuries which involve the injured person being away from work for more than three days must be recorded by the school while injuries which involve the injured person being away from work for more than seven days must be reported to the HSE under the RIDDOR regulations, as may dangerous occurrences, that is, incidents which do not result in a reportable injury, but could have done.

To help prevent accidents, we do not accept gifts of second-hand electrical appliances. Similarly, members of staff should not bring in their own appliances from home, unless the equipment has been tested by a competent person.

Electrical appliances used by those hiring any part of the school’s buildings

As laid out in the school’s lettings policy, any person hiring any part of the school premises needs to prove that any of their own electrical equipment that they intend to use has passed a recent portable appliance test (PAT). 

Monitoring and evaluation

In order to fulfil its statutory duty, the local authority (LA) must monitor how we are complying with their policy. There are powers under the School Standards and Framework Act 1988 that allow the LA to require specific action to be taken to ensure compliance with their policy.

The school has a statutory duty to monitor how it is complying with government regulations. The matter of electrical safety in the school will be considered regularly at meetings of the premises committee of the governing board and action taken as soon as it becomes necessary. The policy will also be evaluated in the light of any incidents involving electrical safety.

Next school review due:

Reviewed: September 2025
Next review: September 2026
APPENDIX

The following DfE guidance should read in conjunction with this policy:

· Health and safety: responsibility and duties for schools (updated July 2021) section 12 – Recording and reporting injuries and accidents www.gov.uk/government/publications/health-and-safety-advice-for-schools/responsibilities-and-duties-for-schools#recording-and-reporting-injuries-and-accidents.

Occasionally an incident in a school must be reported to the Health & Safety Executive (HSE) under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR). HSE form F2508 is appropriate for this. Consult the following HSE website for further guidance if necessary: www.hse.gov.uk/pubns/edis1.pdf.

The form below is suitable to report most accidents/incidents in a school. 

Health and safety incident report
Pippins School

Type of incident: tick as appropriate

	Accident
	
	Violent incident
	
	Near Miss
	
	Property damage
	
	Work-related health issue
	


Personal details

	Name


	Job title

	Department


	

	Home address and postcode
	

	Telephone numbers


	
	

	Date of birth
	


Details of the incident

	Date
	
	Time
	
	Location


	

	What happened?


	

	What injuries were sustained?


	


How the incident was handled

	Was first aid needed? Circle as appropriate
	Yes
	No

	Who was the first aider?


	Name
	Department

	After the incident the person involved: 
Circle as appropriate
	Returned to work
	Went home
	Went to hospital
	Other

	Give details if other


	


Details of person completing the form

	Name


	Job title

	Department


	Telephone or email details

	Signature


	


Follow up action (to be completed by appropriate line manager)

	What do you think caused the incident to happen?
	

	What has been done since to prevent a reoccurrence of such an incident?
	

	Have risk assessments been reviewed and updated?
	Yes
	No


Witness details

	Name


	

	Job title 


	

	Department


	

	Contact details


	


Contact details of line manager 

	Name


	

	Job title 


	

	Department


	

	Telephone or email details
	

	Signature
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